
 1 Last Revised:  7/1/19 

 

 

 

 

 

 

 

MPH Field Placement 

Handbook 
 

 

 

 

 

 

 
Medical College of Wisconsin 

Institute for Health & Equity 

Master of Public Health Program 

(414) 955-4510 

www.mcw.edu/mph 

 

 





http://www.mcw.edu/mph
http://www.mcw.edu/mphprogram/CulminatingExperiences/FieldPlacement.htm




http://www.citiprogram.org/




7 
   

be attained.  The Field Placement should allow students to demonstrate attainment of at least 

five competencies, of which at least one is concentration specific.  The final proposal must be 

submitted to the Program Coordinator during the Field Placement Preparation course, at least 

six weeks prior to the beginning of the student’s project. 
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 Complete an evaluation of the Field Placement, 



9 
   

 Arrange regular meetings with the student to monitor progress and provide constructive 

feedback on the Action Learning Project and products for the site.   

 Review and approve a Midpoint Progress Report in conjunction with the Faculty Advisor. 

 Evaluate the student’s performance utilizing a student evaluation form provided by the 

MPH Program. 

 Participate in an Exit Interview with the student, Faculty Advisor, and Program 

Coordinator within one week of the end of the Field Placement. 

 

Final Products 

Each student is required to complete a monthly Field Placement Log, Midpoint Progress Report, 

Action Learning Project Summary Report, and a PowerPoint or Poster Presentation.  Students 

should also maintain any materials developed such as surveys, reports, brochures, etc. that can 

be incorporated into a portfolio.   

 

Portfolio 

The student will create a portfolio and develop at least two products for the site that 

demonstrate competency attainment and are relevant to his/her area of interest.  Examples 

include projects, videos, posters, presentations, surveys, reports, spreadsheets, websites, 

photos or other digital artifacts of learning. 

 

Field Placement Log 

The log is used to document activities pursued, hours completed, learning objectives fulfilled, 

competencies achieved, and reflections observed during the Field Placement.  Activities should 

describe progress achieved on the project, list resources utilized, and describe results 

generated, discussions held, and decisions made.  Reflections should include what the student 

has learned from the experience, challenges that have been encountered and how they were 

addressed, and insights regarding how the experience contributes to addressing a public health 

concern.  Field Placement Logs should be submitted at least monthly to the Faculty Advisor and 

Program Coordinator.  

 

Midpoint Progress Report 

Approximately halfway through the Field Placement, the student, Site Preceptor, and Faculty 
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Action Learning Project Summary Report 

Students are expected to prepare and submit an Action Learning Project Summary Report at 

the end of the Field Placement.   The report must be at least 12 pages in length (double-spaced, 

12-point font, 1 inch margins), excluding references, tables and appendices.  The specific format 

may vary depending on the type of project.  The report should summarize the project(s), 

present observations and reflections of the Field Placement experience, and include the 

following elements:  

a. Description of the agency 

b. Description of the public health problem 

c. Overall project plan, including learning objectives 

d. Implementation of the project/methods used 

e. Theoretical foundations 

f. Application of results/public health significance 

g. Competencies addressed 

h. Application of MPH coursework 

i. Overall quality of the Field Placement experience 

 

PowerPoint or Poster Presentation 

Students are encouraged to present their work to stakeholders associated with a site, such as a 

community board or an agency department or committee.  If this is not feasible, students must 

still present their work to the Preceptor and Faculty Advisor during the Exit Interview.  This 

presentation may be posted on the Internet to share the student’s results and experience and 

to serve as an example of a Field Placement for future students. 

 

Evaluation 

Student performance is based on the Preceptor’s evaluation of the student’s work using a 

standard form provided by the program as well as the Faculty Advisor’s evaluation of the site 

deliverables, Field Placement Logs, Midpoint Progress Report, Action Learning Project Summary 

Report, and PowerPoint presentation.  Other work products may be appropriate depending on 

the nature of the student’s work during the Field Placement.   

 

The final grade is determined by the student’s Faculty A
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Students are also required to participate in an Exit Interview with the Preceptor, Faculty 

Advisor and Program Coordinator. 

 

Relationship to Capstone Project 

The Field Placement and final Capstone Project (Integrative Learning Experience) are two 

distinct MPH curriculum requirements.  However, the Field Placement could lead to a topic that 

can be further explored within the development of the Capstone Project, and students are 

strongly encouraged to link the two experiences together. 
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Appendices 

 
Appendix A   Timeline of Responsibilities 
Appendix B   Student Responsibilities Checklist 
Appendix C   Field Placement Site Application 
Appendix D   Student Interest Form 
Appendix E   Competency Self Assessment 
Appendix F   Early Field Placement Request Form 
Appendix G   Field Placement Proposal 
Appendix H   Field Placement Log 
Appendix I Midpoint Progress Report 
Appendix J Student Evaluation of Preceptor and Field Placement Experience 
Appendix K Preceptor Evaluation of Student 
Appendix L Faculty Advisor Evaluation of Student 
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Appendix A: Field Placement Timeline of Responsibilities 
 

Activity Completed by 
Fall 2020 
Deadline 

Spring 
2021 

Deadline 

Summer 
2021 

Deadline 



http://www.mcw.edu/mphprogram/CulminatingExperiences/FieldPlacement.htm
https://www.citiprogram.org/Default.asp?
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Please provide a brief description of the types of public health projects/activities in which you envision the student 
being involved. 
 

 
 
 
 
 
 
 
 
 
 
 
Please list minimum qualifications (experience, computer skills, languages spoken, etc.) you require of a student. 

 

 

 

 
 
 
 
 
 
 
 
 
If possible, please include any brochures or materials that would be useful in describing your organization to students 
and Faculty Advisors.   
 
Please return the form and supporting materials to the MPH Program: 

Email: mph@mcw.edu  
 
MPH Program      
Institute for Health and Equity    
Medical College of Wisconsin    
8701 Watertown Plank Road 
Milwaukee, WI  53226 
 
Phone: 414-955-4510 

mailto:mph@mcw.edu


mailto:mph@mcw.edu
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5. Indicate your primary interests regarding the following: 
 
a. Desired populations (i.e. children, teens, adults, seniors, cultural or ethnic groups, etc.) 

 
 
 
 
 

b. Type of agency (governmental, community-based, HMO, voluntary organization, etc.) 
 

 

 

 
c. Geographic location of Field Placement 

 
 
 
 
 

d. Public health issues (identify at least three in order of preference) 
 
 

 
 
 
 
 

6. Indicate semester(s) in which you plan to participate in the Field Placement. 
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Appendix E - Competency Self Assessment 
 
Instructions 
 
Please evaluate your competency in the categories based on your previous experiences.  While all students graduating 
from a Master of Public Health degree program should be competent in these skills, experience could be gained through 
any number of activities, including previous educational, professional or personal experiences in addition to MPH 
courses and experiences. 
 
Please assess yourself for each of the competencies using the following descriptors: 
 

AWARE (basic knowledge) = ability to comprehend but limited ability to perform the skill 
Basic knowledge = to recall and memorize1 
Comprehension = to translate from one form to another1 

 
KNOWLEDGEABLE (some practical experience) = ability to apply and analyze the skill 

Knowledge = the condition of knowing something with familiarity gained through experience or association2 
Application = to apply or use information in a new situation1 
Analysis = to examine a concept and break it down into its parts1 

 
EXPERT (substantial practical experience) = ability to synthesize, evaluate, or teach the skill 

Expert = extraordinary proficiency; connotes knowledge as well as technical skill2 
Synthesis = to put information together in a unique or novel way to solve a problem1 
Evaluation = to make quantitative or qualitative judgments using standards of appraisal1 

 
Also, please identify at least six competencies (a combination of foundational and concentration-specific, but at least 
three that are foundational) that you would like to enhance during your Field Placement.  In

 

 

mailto:mph@mcw.edu
http://www.utmem.edu/grad/MISCELLANEOUS/Learning_Objectives.pdf
http://www.merriam-webster.com/
http://www.merriam-webster.com/
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Leadership 

Apply principles of leadership, governance and management, which include 
creating a vision, empowering others, fostering collaboration and guiding 
decision making 

        

Apply negotiation and mediation skills to address organizational or 
community challenges 

    

Communication 

Select communication strategies for different audiences and sectors         
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Appendix F - Early Field Placement Request Form 
 

mailto:mph@mcw.edu
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Describe justification for enrolling in the Field Placement prior to completion of MPH core coursework. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Student Signature 

 
Request Approved     Request Denied   
 
Program Director Signature 
 



mailto:mph@mcw.edu
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Part IV.  Chart of Competencies  
Complete the chart that outlines how your activities will help you gain competency in the areas you have chosen to 
target during your Field Placement. 
 

A. Competencies 
Referring to your Competency Self Assessment, list the competencies you will enhance during your Field Placement.  
Competencies are outcomes that are linked to workforce needs, as defined by employers and the profession. 
- For the most part, the competencies you list should correspond to those you identified as ones you would like to 

target during your Field Placement.  
- Remember you should address at least six competencies (at least three foundational and one concentration-

specific). 
- Write the competency exactly as it appears in the Competency Self Assessment. 

Ex.  Assess population needs, assets and capacities that affect communities’ health. 
Apply basic theories, concepts and models from social, scientific and behavioral disciplines that are used in 
public health research and practice 
 

B. Activities 
Distinguish the specific activities, which you will complete during your Field Placement, that will help you achieve 
your learning objectives and gain competency. 

Ex.  Perform data analysis 
Interpret results of data analysis 
Write report describing results of data analysis 
Meet with public health officials to determine regional needs and resources 
 

C. Evidence 
Describe the products you will generate.  If asked for evidence to demonstrate that you have achieved your learning 
objectives and gained competency, what would you provide? 

Ex.  Report describing results of data analysis 
Notes from meetings with regional public health officials 

 
Part V.  Responsibilities 
Review your responsibilities in carrying out the project. 
 
Part VI.  Agreement & Approval  
Indicate your agreement to the responsibilities and approval of the Field Placement Proposal.  Students provide their 
approval and agreement by submitting their proposal.  Site Preceptors and Faculty Advisors should email the MPH 
Program at mph@mcw.edu to indicate their approval and agreement. 

 

mailto:mph@mcw.edu
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Field Placement Proposal 
 
Part I.  Contact Information 
 
Student      Email     

Faculty Advisor                     

Phone        Email    

Preceptor   Title 

Phone Email Fax  

Site     

Address     
  
                     
 
Does this site have its own IRB?       No       Yes, please identify 
 
Will the site require an IRB to review this project prior to initiation of any activities?   No   Yes 
 
 
Part II.  Field Placement Timeframe & Logistics 
 
Semester(s) and Year(s)    

Field Placement Start Date Anticipated Field Placement End Date 

Average hours per week at site   

How often will you meet with your Preceptor?   Daily   Weekly   Biweekly   Monthly 

Will the Site provide you with a stipend?       No       Yes If yes, please provide amount 

Date CITI training completed  

 

Will you receive any funding via a research grant to complete this project?       No       Yes 
 
Will you be working with any private health information?       No       Yes 
 
Will you be interacting with possible participants (i.e. surveys, questionnaires, focus groups)?       No       Yes 
 
Are you planning on publishing or submitting this project as a poster abstract or journal article?       No       Yes 
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Part III.  Project Description 
 
 
Overview (purpose, importance, benefit to site, funding) 
 
 
 
 
 
 
 
 
 
Timeline of Activities and Outcomes (anticipated dates:  completing activities, submitting deliverables) 
 
 
 
 
 
 
 
 
 
Participants/Private Health Information (surveys, questionnaires, focus groups) 
 
 
 
 
 
 
 
 
 
Resources Needed (student workspace, access to information, personnel, data, equipment) 
 
 
 
 
 
 
 
 
 
Disseminating Information (publication, poster presentation, abstract) 
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Part IV.  Chart of Competencies  
 

A. Competencies B. Activities C. Evidence/Deliverable 
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Part V.  Responsibilities 
 
Student responsibilities in carrying out the project: 

1. Maintain CITI (Collaborative Institutional Training Initiative) certification throughout enrollment in the Field 
Placement course. 

2. Apply to the Medical College of Wisconsin IRB if determined necessary by the MPH Program. 
3. Maintain a work schedule agreed upon with the preceptor. 
4. Complete the specified activities of the Action Learning Project. 
5. Regularly meet with the Site Preceptor to discuss progress. 
6. Complete a Midpoint Progress Report in collaboration with the Preceptor and Faculty Advisor. 
7. Participate in an Exit Interview with the Faculty Advisor, Preceptor and Program Coordinator. 
8. Submit deliverables that include the monthly Field Placement Log, Action Learning Project Summary Report, 

PowerPoint Presentation, Student Evaluation of the Preceptor and Field Placement experience, and Graduate 
School Course Evaluation. 

 
Faculty Advisor responsibilities in guiding the student: 

1. Provide guidance, as needed, throughout the Field Placement experience. 
2. Act as the Principal Investigator for the student’s application to the MCW IRB if determined necessary by the 

MPH Program. 
3. Complete a Midpoint Progress Report in collaboration with the student and Preceptor. 
4. Participate in an Exit Interview with the student, Preceptor and Program Coordinator. 
5. Conduct a final assessment and assign the final grade for the Field Placement course. 

 

Site Preceptor responsibilities in supervising the project: 

1. Orient the student to the Field Placement site. 
2. Develop a work schedule with the student and verify the hours. 
3. Arrange regular meetings with the student to monitor progress. 
4. Provide the student with appropriate office space and resources necessary to complete the assigned tasks. 
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IRB Consultant:   Date: 

 Does not require MCW IRB Review 

 Requires MCW IRB Review:  Exempt  Expedited  Full 

Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Program Coordinator:  Date:  
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Appendix H ς Field Placement Log 
 
Instructions 
 
This log should be completed each month during your Field Placement and submitted via email to your Faculty Advisor 
and the MPH Program at mph@mcw.edu. 
 
Activities should be based off those outlined in your Field Placement Proposal; however, you should provide further 
detail: 

- Describe progress that has been made during the timeframe. 

- List resources utilized:  journal articles or websites reviewed, specific individuals you contacted, etc. 

- Describe results generated, discussions held, and decisions made. 

 
Competencies should be the same as those outlined in your Field Placement Proposal. 
 
Hours should correspond to project work (not coursework) and could include time spent on the following activities: 

- Planning

mailto:mph@mcw.edu
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Field Placement Log 
Site:                                                                                           

Name:  Hours Completed this Month: 

Date:  Total Hours Completed for Project: 

 

Specific Activity 
Hours 

Completed Competency Reflections 
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Specific Activity 
Hours 

Completed Competency Reflections 
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Appendix I - Midpoint Progress Report 
 
 
Student Name  
 
Site Preceptor Name   
 
Faculty Advisor Name    
 
Date and Time of Midpoint Review   
 
 
Instructions for Students, Site Preceptors, and Faculty Advisors 
 

mailto:mph@mcw.edu
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3. What have you learned during your Field Placement – about your project, the organization, yourself, and/or 
the field of public health?  What, if anything, has surprised you? 
 
 
 
 
 
 

Opportunities for Improvement 
 

4. Please describe any barriers that have impacted the progress of your Field Placement. 
 
 
 
 
 
 

5. What is being done to address these barriers? 
 
 
 
 
 
 

6. Please describe any other issues or areas for improvement. 
 
 
 
 
 
 
 

Completing the Field Placement 
 

7. Outline your plans for completing your Field Placement.  Provide a timeline, including deadlines for 
deliverables (i.e. products for the organization, action learning project summary report, PowerPoint 
presentation, etc.) 
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Approval 
 
The persons whose names are listed below participated in the midpoint review conference at the date and time 
listed, and they approve of this Midpoint Progress Report.  The student indicated his/her approval by submitting this 
report.  The Site Preceptor and Faculty Advisor provided their approval through emails to the Program Coordinator. 
 
Student:  Date:  

:
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Appendix J ς Student Evaluation of Site Preceptor and Field Placement Experience 
(available as E-form on MPH website) 

 
Please complete this evaluation of your Field Placement experience and submit it to the MPH Program at 
mph@mcw.edu. 
 
Student Printed Name  Signature              
 
Field Placement Location  
 
Site Preceptor  
 
Faculty Advisor  

 
 

Rating Scale 
 

1=Strongly Agree      2=Agree      3=Neutral      4=Disagree      5=Strongly Disagree 
 

 
Part I.  Assessment of Site Preceptor 
 

1. Please evaluate your Site Preceptor using the above rating scale. 

My Site Preceptor…. 1 2 3 4 5 

Provided sufficient orientation regarding the site’s policies and procedures.      

Facilitated opportunities to apply knowledge and skills acquired in MPH courses.      

Assisted me in achieving my learning objectives and competencies.      

mailto:mph@mcw.edu
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Part III.  Please share your thoughts and feedback, including suggestions for improvements, related to: 
 

a. Faculty Advisor -  
 
 
 
 
 

b. Site Preceptor -  
 
 
 
 
 

c. Site Placement -  
 

 
 
 
 

d. Program Coordinator -  
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Appendix K - Preceptor Evaluation of Student and Field Placement Experience 
 

Please complete this evaluation, and discuss parts I-III with the student and Faculty Advisor.  Submit to the MPH 
Program at mph@mcw.edu within one week of the end of the Field Placement experience.  Thank you for your 
feedback and participation in the Field Placement. 

 

Student Name  

Preceptor Name  

Faculty Advisor  

Field Placement Site  

Dates of Field Placement  

 

Part I. Student Performance                                                                                                                                                                 
Please evaluate the student’s performance during the Field Placement experience.   

Rating Scale                                                                                                                                                  
1=Excellent      2=Good      3=Satisfactory      4=Unsatisfactory      N/A (if didn’t observe or not relevant) 

 Rating Comments 

a. Was dependable (punctual) 
  

b. Was motivated and demonstrated initiative 
  

c. Worked independently 
  

d. Worked well with others 
  

e. Completed projects in a timely manner 
  

e. 

mailto:mph@mcw.edu
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Part II. Achievement of Competencies 
 
Please assess the extent to which the stated core and concentration-specific competencies were achieved.  These 
were the competencies identified by the student in their Field Placement project proposal. 
 

C=Competent  SC=Somewhat Competent  NC=Not Competent 
 

Competencies (as identified in the proposal) C/SC/NC Evidence of Competency Attainment 

      

      

      

      

      

      

      

      

 
 
Part III.  Field Placement Feedback 
 
Please share any feedback and/or suggestions for improvement related to the Field Placement experience:  
 
 
 
 
 

 
 
 

Thank you for your feedback and participation in the Field Placement! 



mailto:mph@mcw.edu

