
 

Last updated August 17, 2018 
 

Letter of Recommendation Guidelines for Faculty                                    
 
Letters of recommendation are an important part of an application for additional training. During the residency and 

fellowship application seasons, you may be asked to write a supportive letter of recommendation for a trainee. If you 

did not work with the trainee enough or did not have a positive experience with them, please inform the trainee that 

they should request a letter from another faculty member.  

 

General Information 
¶ Strong letters include at least three substantive paragraphs: 

o Introduction of yourself and how you know the trainee, including length of time and how closely you 

worked together 

o A


